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Questions or Comments? 

Please contact us at support@greensofttech.com. 

 About GreenSoft Technology 

GreenSoft Technology, Inc. is a leading provider of environmental compliance content management 
tools and services for the global electronics industry. GreenSoft is registered to the GB/T19001:2000 
idt ISO 9001:2000 Quality Management System standard,. 
 

GreenSoft Technology, Inc. 
1260 Huntington Dr., Suite 208 

South Pasadena, CA 91030 
www.greensofttech.com 
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The GreenData Manager Workspace 

 
The Item Master page is the home page of GreenData Manager. This is where you will find access to 

your key compliance data and primary application features. 
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Set Up Your Data Collection Requirements 
 

To set up the required fields and required substances, select System then Requirements Setup from 
the main menu bar. 

 

 
 

Requirements Setup has two steps: 

 

   1. Select the required fields of data and documents for all components 
   2. Select the required substances to validate for all components 

 

 
Note: Requirement Setup affects 2 areas: 

 
   1. Completion Status in BOM Details or Item Master - a RED dot indicates incorrect or incomplete 

collection of required fields or documents or required substances 

   2. BOM Report – only the required fields, documents and required substances will be listed inside 
the BOM report 
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Set Up Your Data Collection Requirements: Required Fields and Documents 

 
In the Requirement Setup window, select the required fields and documents from 7 different segments 

by clicking on the checkboxes. 

 

 
 

Set Up Your Data Collection Requirements: Required Substances 

 

GreenData Manager provides three ways of selecting required substances: 

 

1. Click on Add RoHS 6. The 6 EU RoHS substances will be added to the required substances 
list. 
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2. Click on the drop-down substance group list, then highlight the required substance. Click on 

the Add button to add the selected substance or substance group to the required substance 
list. 

 

 
 

3. If you are not sure about the name of the required substance but know the CAS number or 
partial name of the substance, click on the magnifier button. 

 

 
 

The Searching for Substances pop-window will appear. 

 
• Enter the CAS number or partial substance name in the Keyword box (1) 

• Select the desired substance from the list with single click (2) 

• Click Select to make the selection (3) 
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*  After the selection of substance from the Magnifier, validate the selection from the Substance Group 

box and Substance box. (1) 
    * Click Add to add to the required substances list. (2) 

 

 

 
 

Set Up Your Data Collection Requirements: Save Your Changes! 

 

To save your work in setting up the required fields, documents and required substances, click on 

Save. 
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Import Your Data from Excel: Prepare the Data 

 
Column headers are the required fields that you have defined in Requirements Setup. 

 

 
 

As you set up your Excel file, keep in mind that certain fields in GreenData Manager need to follow a 

specific format or demand particular codes. 
 

• Lifecycle status: indicated by 7 codes for 7 different states 

• RoHS status: indicated by 4 states (blank, Yes, No, With Exemption) 
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Moisture Sensitivity Level:  

 
 
Compatibility with Tin/Lead Manufacturing Process: 

 
 

Package Type: 

 
 

Document Type and URL: 

 
 

Note: If you are importing multiple documents per part, they must be listed in separated rows in the 

Excel sheet. 
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Import Your Data from Excel 

 
Click on Item Master in the Main Menu.  

 

 
 

Click on Import from Excel in the Item Master page. 

 

 
 

• Choose your Excel file by clicking Browse 
• Click OK after you have selected the Excel file 
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Import Your Data from Excel: Perform Column Mapping 

 
Make sure that the column headers in the Excel file match the segments you have designated in 

Requirements Setup. 

 

 
 

Pay special attention to the document import, which is listed at the end of the column mapping list. 
 

 
 

Check on Overwrite if you want to import all of the new data from Excel. 
 

Note: A maximum of 3000 parts can be imported to the Item Master. If more than 3000 parts are 

needed for your application, please contact Greensoft for more options. 
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Importing Data from GreenSoft: Requesting an RFQ 

 
• To import the data collected by Greensoft, you first need to outsource the data collection job to 

Greensoft. 

• The RFQ button is located on both the Item Master page and BOM Details page. 
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Importing Data from GreenSoft 

 
• Greensoft will deliver your data in ZIP format 

• Click on Import Part Data on the Item Master page to import the data collected by Greensoft. 

 

 
 

• Browse the ZIP files sent by Greensoft – you can enter multiple ZIP files at the same time 

• Select the mode of importing: 

o Merge: imported data will be imported only if the original field is blank 
o Overwrite: all fields from the part will be overwritten by the imported data 
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After the import, the Item Master page shows the imported data: 
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Add Material Composition Data and other Data to a New Part 

 
On the Item Master page, select Add New Item. 

 

 
 

In the Part Number Profile Segment, enter data in three 3 key fields: 

• Enter the Internal PN 

• Select the manufacturer name from the drop-down list of existing manufacturers 
• Enter the manufacturer PN 

 

 
 

(If the new item is a member of a part family, you can copy the same data from another part that is in 

the same family and make changes later.) 
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Add Document(s) to a New Part 

 
   1. Browse the path of a required document or enter the URL manually 

   2. Specify the Effective Date (Start Date) and Expiration Date (End Date) of the document 

   3. Add the document to the list 
   4. You can select multiple documents as Active documents for the new item 

 

 
 

• Click on Save to save the changes 

• Click on Copy To to copy the saved item to another part in the same part family or part series 
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Add Material Composition Data to a Newly Added Item 

 
• You have three options in what you can add to a new item: add subpart, add substance group, 

and add substance. 

• Once a subpart is added to an item, only one more subpart can be added to the same level 
under the item. This is also true for substance groups and substances. 

 

 

 
 

1. Add a Subpart 
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2. Add a Substance Group under the Subpart 
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3. Add a Substance under the Subpart 

 

 
 

4. Click Save and Close to save your work. 

 


