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QuickStart Guide 

 
 
 
GreenData Manager is a powerful and effective productivity tool for managing your green data 
collection and compliance validation. GreenData Manager: 

! Reports the status of completeness on the collection of required data and documents. It 
provides a quick and easy way to determine what data is missing from particular 
suppliers.  

! Provides quick compliance validation for EU RoHS, China RoHS, Norway PoHS, and 
Halogen Free. You can also define your customers’ specific requirements on components 
or BOMs/products. 

! Performs effective document management with status monitoring of active or expiry, or 
expiry-in-30-days. 

 
This QuickStart Guide will lead you through the following features of GreenData Manager:  

! Define your data collection requirements 
! Import your BOM or Item Master 
! Import the data/documents you have collected 
! Collect the remaining data/documents from your suppliers, or ask for a quote from 

GreenSoft on collecting the required data/documents on your behalf 
! Monitor the status of “completeness” and “compliance” for all parts or BOMs  
! Generate due-diligence reports on BOMs to show the status of compliance with 

supporting data and documents 
 

Questions or Comments? 
Please contact us at support@greensofttech.com. 

  

About GreenSoft Technology 
GreenSoft Technology, Inc. is a leading provider of environmental compliance content 
management tools and services for the global electronics industry. GreenSoft is registered to the 
GB/T19001:2000 idt ISO 9001:2000 Quality Management System standard, demonstrating a 
dedication to and implementation of a systematic and quantifiable approach to quality-of-
service standards through a rigorous auditing process. 
 
 

GreenSoft Technology, Inc. 
1260 Huntington Dr., Suite 208 

South Pasadena, CA 91030 
www.greensofttech.com 
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The GreenData Manager Workspace 
 
The Item Master page is the home page of GreenData Manager. This is where you will find access to your 
key compliance data and primary application features. 
 
 
 
 
 
 
 
 
 
 

 

The Item Master List shows 
all items in the Item Master. 5 
samples parts are given for 
you to view the details – 
double-click on the item and 
see its details 

The Summary field shows 
the number of PNs and mfgs. 
in the Item Master.

The Search Panel lets 
you search for individual 
parts and manufacturers.

The Rule Selection area lets you choose rules 
to apply to your items and BOMs: JIG, China 
RoHS, Halogen-free, EU RoHS and Norwegian 
PoHS. 

The Status Filter lets you 
filter PNs based on status. 

Add, delete, import and export 
your data through the Action 
Panel. 

Menu Bar 
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Step 1: Define Your Data Collection Requirements — Select the desired fields 
! In the menu bar, select System/Requirements Setup. 

 

 

Step 2: Define Your Data Collection Requirements — Define the required substances of 
interest 
 

 
 
 
 

Click on the checkboxes for the 
desired fields of data and documents. 
GreenData Manager will report on the 
completeness of each component and 
let you know whether it has the 
required data and documents. 

Select the desired substance groups or 
substances in the drop down menus.  

Select the Optional fields from each 
segment by checking the boxes until 
they are grayed out. They will become 
part of the fields requested for quote in 
the RFQ to Greensoft, and they will not 
impact the Completion status on the 
selected part. 
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Step 3: Import Your BOM – Prepare the BOM in an Excel file 
! Once your BOM is ready, click BOM/BOM Import in the menu bar and select the file you want to 

import (located on your hard drive, for example). 

 

 

 

Step 4: Import your BOM 
! After you have selected your BOM, define the BOM fields. 
 

 
 
 

In this example, cell A1 is BOM ID (700-001175-02) and 
cell A2 is BOM Name (Robot Dog). You don’t have to 
leave these two fields inside Excel – you can enter them 
manually during BOM import.

Column header starts from row 3 

Note: GreenData Manager is 
limited to a maximum of 3000 
unique part numbers from 
any BOM Import or Item Master 
import.

Enter the cell number for BOM 
ID and BOM Name, or type in 
the BOM ID and BOM Name 
from the text box at the right. 

Enter the starting row 
for the Column Header. 
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Step 5: Import your BOM: Perform column mapping 

 

 

Step 6: View BOM List 
! Select BOM/BOM List in the menu bar. 

 

 
 
 
 
 
 

Select the matching column header for 
each field. 

Mapping will be saved automatically for 
your next BOM Import. 

~Match Status is green—all parts in the BOM 
match the parts listed in the Item Master.  
~Completion Status is red—required 
information is missing from some or all parts. 

To see BOM details, 
double-click on the BOM 
(highlighted in blue). 
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Step 7: View BOM Details 
! Double-click on a BOM in the BOM list. 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BOM is shown in indented parts 
list with 2nd source parts listed. 

Adjust the column width and view the 
completion status for each item or 
subassembly – note that 2 key 
documents (CoC and test report) are 
shown here as well. 

Double-click on the row of 
an item to view the Item 
Details. Note the compliance 

status is shown here as well. 

Save time and money – 
outsource the data collection 
task to GreenSoft by sending 
an RFQ. 
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Step 8: View Item Master Details 
! In the menu bar, select Item Master to view Item Master details. 

 

 
 
 
 
 
 
 
 
 

Adjust column width 
for a better view. 

View Completion  
Status for each part. 

View Document 
Status for 2 key 
documents -   
CoC and Test Report. 

View MCD Status – whether 
a part truly contains any 
substance data including 
the Substance name and 
concentration value.

Save time and money – outsource the 
data collection task to GreenSoft by 
sending an RFQ.

Double-click on the 
row of an item to view 
the Item Details 

View Compliance 
Status for EU RoHS 
and another rule you 
can define. 
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Step 9: Edit Item Master Details 
! Double-click an item in the Item Master List or from the parts table in the BOM Details page. 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After you are done with 
entering the details for this 
item, you can copy the data to 
another item that is similar  - 
mostly they are in the same 
part series or part family. 

Enter the data freely and 
manage the document from 
your collection of documents. 

If you outsource the data 
collection task to GreenSoft, 
you can import the item 
details through Import Part 
Data with the file provided 
by GreenSoft. 

You can also copy the data 
from another item that mostly is 
from the same part series or 
part family. 

When the Required fields are not 
completed, they will be 
highlighted with the PINK 
background so you can spot 
fields with missing info quickly. 

When the Required fields are 
completed, they will be 
highlighted in GREEN 
background.. 

When the Required 
substances are 
incomplete, the whole 
box of component 
material composition will 
be highlighted inn PINK 
so you can spot such 
quickly. 
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Step 10: Import the Data that You Have Collected Already 
! Prepare the collected data inside Excel with specific format 

 

 
 

! Select “Import from Excel” from Item Master page 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Select “Import from Excel” to 
import the data that have been 
collected already.
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! Perform column mapping to import the data that have been collected already 
 

 

Perform column mapping on 
the fields entered in the 
imported Excel. 

Overwrite the data in the 
existing parts as part of the 
import for data that have been 
collected already 
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Step 11: Import Part Data from GreenSoft 
! Click on “Import Part Data” from Item Master page 

 

 
 
 
 
 
 
 
 
 

! Select all Part Data files delivered by Greensoft – note that the data for each part is delivered as a 
ZIP file so you have to select all ZIP files sent by Greensoft to complete the Part Data Import 

 

 
 
 
 
 
 
 

If you outsource the data collection task to GreenSoft, you can 
import part data as a group. All item details will be filled in 
automatically, including the substance data and documents. 

Merge will fill in the data when the original field is blank only. 
Overwrite will fill in the data no matter whether the original field is 
blank or not 
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Step 12: Perform Analysis and Validation – Item Master 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You can quickly locate the 
incomplete parts or non-compliant 
parts, or parts without the CoC, or 
test reports or MCD substances, or 
on the parts with documents expired 
or will expire in 30-days  

Double-click on the item that 
is incomplete or non-
compliant for further analysis 
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Step 13: Quick Analysis on Incomplete Part 
 

 
 
 
 
 
 

Quick analysis on incomplete part 
shows Datasheet is “Not Available” 
and substance data is also missing 
– both areas are highlighted in 
PINK.” It is time to request data 
from supplier or check again from 
original import. 
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Step 14: Perform Analysis and Validation – BOM 
! Analyse BOM in BOM Detail page after the data collection is done from Item Master  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Double-click on the item that shows 
incomplete or non-compliant status 
for further analysis. 

Generate BOM report 
at current state. 

You can quickly locate the incomplete parts or 
non-compliant parts, or parts without a CoC or 
Test Report through searches or scrolling 
through the screen. 
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Step 15: Perform Analysis and Validation - BOM 
! Click Generate Report on the BOM Details screen to generate BOM report on data collection 

and compliance validation. 
 
 
 
 
 

 

 

 

 

 

 

BOM Profile 

Parts list from BOM 

Fields defined in 
Requirements Setup 

Hyperlinked documents for 
access directly from the Excel 
report


